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FEBEM This course aims to have the students familiarized with the TOEIC L&R Test while covering a variety of business scenes with both casual and formal words and phrases.
BERAE The students will build vocabularies and deepen their grammatical understandings while becoming familiar with topics dealt with in the test.

FEBE

Goals in the test scores may vary from one student to another. The average goal set for the class will be 550 out of 990 points, while the target range may vary from 500 to 800.

FERATFRE English at Work: Book 1

SE K REFE
1 Unit 1: Job Interviews: Describing Experience
2 Unit 2: Socializing with Confidence: At Dinner
3 Unit 3: Communicating on the Phone: Messages
4 Reivew
5 Unit 4: Job Hunting: Companies
6 Unit 5: Business Writing: Quotations and Orders
7 Unit 6: Powerful Presentations: Reporting the News
8 Reivew
9 Unit 7: Participating in a Meeting: In the Meeting
10 Unit 8: Introducing Companies and Products:
11 Unit 9: Company Information
12 Review
13 Unit 10: Negotiating for Success: Discussing Price
14 Unit 11: Traveling on Business: Flying
15 Unit 12: Solving Problems: Everyday Problems
FMmIEE/BE BT RES
1.8 & 30 % Assignment: Dictation tasks, vocabulary checks, quizzes, etc.
_ 2. IDERY 30 % Participation: Positive engagements are expected during pair and group work.
57 [ 3 | ”
3. TAM D 40 % Tests: Review quizzes after completing three units
RE TAMEOMBELE) [FZNTH20%LL LEL, BEEETI0%ET S,
2 ZEZEI The students will take a TOEIC L&R Test in January 2023.
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FEEHM This course aims to have the students for the TOEIC L&R Test by covering a variety of business scenes with both casual and formal words and phrases.

BRERSE The students will build vocabularies and deepen their grammatical understandings while becoming familiar with topics dealt with in the test.

FEEHE Goals in the test scores may vary from one student to another. The average goal set for the class will be 550 out of 990 points, while the target range may vary from 500 to 800.
FERATFRE English at Work: Book 2

B =E S
1 Unit 1: Communicating on the Phone: Meeting (Re)arrangements
2 Unit 2: Introducing Companies and Products: Consumer Problems
3 Unit 3: Socializing with Confidence: Icebreaking, Do’s and Don'ts
4 Review
5 Unit 4: Job Interviews: Interview Skills
6 Unit 5: Business Writing: Advertising

7 Unit 6: Job Hunting: Looking Online

8 Review

9 Unit 7: Powerful Presentations: Pitching

10 Unit 8: Participating in a Meeting: Wrapping Things Up

11 Unit 9: Negotiating for Success: Making a Deal

12 Review

13 Unit 10: Traveling on Business: Trade Shows

14 Unit 11: Technology: Social Media

15 Unit 12: Solving Pvoblems: Business Problems
FMmIEE/BE BT RES
1.8 & 30 % Assignment: Dictation tasks, vocabulary checks, quizzes, etc.
_ 2. BERY 30 % Participation: Positive engagements are expected during pair and group work.
5. 2
3. TAM D 40 % Tests: Review quizzes after completing three units

RE-TANMZOMBELRE) EFNFN20% LU EEL., BERBILI0%ET S,

SZEZE The students will take a TOEIC L&R Test in January 2023.
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FEHBH This course aims to give students the skills, strategies, practice, and confidence in taking the TOEIC L&R test.
BERAE In the class, the student will cover extensive exercises designed to reflect actual test formats.

FEBE

Goals in the test scores may vary from one student to another. The average goal set for the class will be 500 out of 990 points, while the target range may vary from 500 to 600.

FERATFRE Longman Preparation Series for the TOEIC Test, Introductory Course
JE REFE
1 Listening Comprehension
Part 1: Photographs
2 Listening Comprehension
Part 2: Qestion—Response
3 Listening Comprehension
Part 3: Conversations
4 Listening Comprehension
Part 4: Talks
5 Listening Comprehension REVIEW
6 Reading Comprehension
Part 5: Incomplete Sentences (1)
7 Reading Comprehension
Part 5: Incomplete Sentences (2)
8 Reading Comprehension
Part 5: Incomplete Sentences (3)
9 Reading Comprehension
Part 6: Text Completion (1)
10 Reading Comprehension
Part 6: Text Completion (2)
11 Reading Comprehension
Part 6: Text Completion (3)
12 Reading Comprehension
Part 7: Reading Comprehension (1)
13 Reading Comprehension
Part 7: Reading Comprehension (2)
14 Reading Comprehension
Part 7: Reading Comprehension (3)
15 Reading Comprehension
Part 7: Reading Comprehension (4)
FMmIEE/BE BT RES
1.8 & 30 % Assignment: self-study portion of the textbook
_ 2. BERY 30 % Participation: positive engagements and staying focused on the task
5. 2
3. TAM D 40 % Tests: Review tests upon completing each part.
RE TAMEOMBELE) [FZNTH20%LL LEL, BEEETI0%ET S,
B The students will self-study the book “Basic Grammar in Use.”
< The students will take a TOEIC L&R IP Test in July and/or January, 2024.
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FEHBH This course aims to give students the skills, strategies, practice, and confidence in taking the TOEIC L&R test.

BERAE In the class, the student will cover extensive exercises designed to reflect actual test formats.

FEBE

Goals in the test scores may vary from one student to another. The average goal set for the class will be 500 out of 990 points, while the target range may vary from 500 to 600.

FERATFRE Longman Preparation Series for the TOEIC Test, Intermediate Course
JE REFE
1 Listening Comprehension
Part 1: Photographs
2 Listening Comprehension
Part 2: Qestion—Response
3 Listening Comprehension
Part 3: Conversations
4 Listening Comprehension
Part 4: Talks
5 Listening Comprehension REVIEW
6 Reading Comprehension
Part 5: Incomplete Sentences (1)
7 Reading Comprehension
Part 5: Incomplete Sentences (2)
8 Reading Comprehension
Part 5: Incomplete Sentences (3)
9 Reading Comprehension
Part 6: Text Completion (1)
10 Reading Comprehension
Part 6: Text Completion (2)
11 Reading Comprehension
Part 6: Text Completion (3)
12 Reading Comprehension
Part 7: Reading Comprehension (1)
13 Reading Comprehension
Part 7: Reading Comprehension (2)
14 Reading Comprehension
Part 7: Reading Comprehension (3)
15 Reading Comprehension
Part 7: Reading Comprehension (4)
FMmIEE/BE BT RES
1.8 & 30 % Assignment: self-study portion of the textbook
_ 2. BERY 30 % Participation: positive engagements and staying focused on the task
5. 2
3. TAM D 40 % Tests: Review tests upon completing each part.
RE TAMEOMBELE) [FZNTH20%LL LEL, BEEETI0%ET S,
B The students will self-study the book “Basic Grammar in Use.”
< The students will take a TOEIC L&R IP Test in July and/or January, 2024.




A B—FaFIEDRR 25 2 &

BE% ESHXBAREIA FH Al #
HLHE nE 2 HMBERS |EM REFE EE BESE |8 =-RivE = 4
FEEM FEROMBICE T T ESRRIN—YELTDYESL—EEBTD

RERNS EDRREAZ2=7—2aV DEXR HFEDEREESRRAY—LIZDOWTERE- BT D

FEBE 12ADEDRRBENRE (P3TNR)MEEREDHST

FERTFRE ESRRABEABRESIT /IR SBAKXTERE
B BEHE(T—) HR-EHROPE
[E87] |FRISTHFAMBEASL. EFORAHEEFTE TS
1 FR EDRREQI 2T —LavDER: FYUT7EREEOTIO—F
[£%] [|BETIVEA~OBRYEH
[E=37] |FRICTXRAMNARERAGL. EFOSRHAEETFTETS
2 HEOEKRELE8DODEH
[£%] [|BETIVFA~ORYHEH
[£/7] |FRIICTFRAMABEZRASGL. EFORAHEFETFTETS
3 OAS2=H5—3a 0 ESRATF—DEK
[£#] [|BETIUE~AOBRYEH
[E81] |FANCTXFRAMNABRERGL. EFOGAHHEEFETD
4 FERDZTHERE . EH R
[E#] [|BETIUEAOBRYHEH
[E77] |FRISTHFAMNABEASGL. EFORAHEEFETDS
5 SELALHEEADRAU
[£#] [|BETIVFAOBRYHEH
[E/7] |FRICTHFAMABEASGL. EFORAHEFEFTETS
6 BRI EFEDERYF—
[£%] [|BETIVFAOBRYEH
[£/7] |FRIICTFRAMABZASGL. EFORAHFEFTETS
7 24 BEFRETHDOESLY
[£#%] [|BETIUFA~ORYHEH
[E/1] |FAICTHFRAMNARERSGL. EFO5AHEE2FETD
8 FEHERYIRY
[E#] [|BETIEAOBRYHEH
[E/7] |FRISTHFAMNABTEASL. EFORAHEEFETD
9 F2fm TEORBEEDSRRAY—IL: TE~AOWMYEHA A
[E#] [|BETIVEAOBRYHEH
[E87] |FRICTHFAMABEASL. EFORAHEEFTETS
10 ESHRAXEZEDERK
[£%] [|BETIVFAOBRYHEH
[E87] |FHICTXRAMNARERAGL. EFOSRHAEETETS
11 ESEEIY)
[£] [|BETIVFA~OBRYHEH
o i [£/7] |FRICTFRAMABEZASL. EFORAHFEFTETS
12 WHEt-T—ADHEHF FEDHA
[£#] [|BETIVE~AOBRYEH
[E77] |FANCTXFRAMNARERSGL. EFOGAHHEEFTETD
13 IEERINE AT AT DER
(%] [|BETIUEAOBRYHEH
[E/7] |FRIITHFAMNABTEASL. EFORAHEEFE TS
14 SHERMYEBRBERFOER
[E#] [|BETIVEAOBRYHEH
[E87] |FAICTXRAMNARERGL. EFORHAEEFTETS
15 ESRRAAEDEARELT LD (RYIRY)
[£] [|BETIUFA~OBRYEH
FMmER/EE SOl N R
) T NEREIZ K BEERE
1.8 & 20 %
B B HELBEDOZEEE
i 2. BEEY 30 %
=
# _ S=T Ak
3. TAMED 50 %
BE-TANMZOMBERLE) TFNFN20% LU EEL, BERBILI0%ET S,
@ﬁﬁi-
§fg§§ 12ADEDRRBENRE (PITNR)IWEZERL, SHREDSLET, RBICEFKLE-ABTEREETTHLEHIT, ILPTRHELERET,

Z0ith




AUB—FLaFLES KRR 25 5
HBEA ESRRABAXIEIB =g %
HLHE WE HiE HMERSY |EM BEAE EE BIEREE e ==RivE -
FEEW BEOBMBIZEITT. ESRRIS—YLELTDOYESL—2EETS
BRERSE ECRREFIZ2=r—2aVDER HBEOEREEDSRKRRY—ILIZDODWNWTEE-BBTS
FEEE 12ADECRRABENRTE (3T NR)IMEHREDET
FEATFAR EALEE ECRRABENBREDIT/NAMMR
B BEHE HR-EHROPE
. [E87] |FRISTHFAMBEASL. EFORAHEEFTE TS
1 F1m ECRRTF—Ea32a=5—2aVDER
1 Xy 7EREE~AOT7TO—F
[£%] [|BETIVEA~OBRYEH
[E=37] |FRICTXRAMNARERAGL. EFOSRHAEETFTETS
2 2 SHEFHOEKR
[£%] [|BETIVFA~ORYHEH
[£/7] |FRIICTFRAMABEZRASGL. EFORAHEFETFTETS
3 3 OAZa=H—Ia ECRAT T —DEK
[£#] [|BETIUE~AOBRYEH
[E81] |FANCTXFRAMNABRERGL. EFOGAHHEEFETD
4 4 BROZITHERE., EK-HH
[E#] [|BETIUEAOBRYHEH
[E77] |FRISTHFAMNABEASGL. EFORAHEEFETDS
5 5 FBLALEEHDRAUH
[£#] [|BETIVFAOBRYHEH
[E/7] |FRICTHFAMABEASGL. EFORAHEFEFTETS
6 6 TEExT
[£%] [|BETIVFAOBRYEH
[£/7] |FRIICTFRAMABZASGL. EFORAHFEFTETS
T |7 kEmseHEOEATS—
[£#%] [|BETIUFA~ORYHEH
[E/1] |FAICTHFRAMNARERSGL. EFO5AHEE2FETD
8 8 TWIREHERDVI—
[E#] [|BETIEAOBRYHEH
_ Ce [E/7] |FRISTHFAMNABTEASL. EFORAHEEFETD
9 F2fF HBOEBREEDRRY—IL
1 EE~ORYEH. TEDED
[E#] [|BETIVEAOBRYHEH
[E87] |FRICTHFAMABEASL. EFORAHEEFTETS
10 2 ESRAXEZEDER
[£%] [|BETIVFAOBRYHEH
[E87] |FHICTXRAMNARERAGL. EFOSRHAEETETS
11 3 #EtT 52D 2KYA. HZHA
[£] [|BETIVFA~OBRYHEH
[E77] |FRICTXRANAREAGL. EFOSRHHEE2TETS
12 4 ERINEEATATDER
[£#] [|BETIVE~AOBRYEH
[E77] |FANCTXFRAMNARERSGL. EFOGAHHEEFTETD
13 5 SHHMFOHRAHA
(%] [|BETIUEAOBRYHEH
[E/7] |FRIITHFAMNABTEASL. EFORAHEEFE TS
14 FEHEREREREK (1)
[E#] [|BETIVEAOBRYHEH
[E87] |FAICTXRAMNARERGL. EFORHAEEFTETS
15 FEHEREXEK(2)
[£] [|BETIUFA~OBRYEH
FMmER/EE SOl N R
. T NEREIZ K BEERE
1.8 & 20 %
E L HELBEDOZEEE
i 2. BERY 30 %
=
# _ S=T Ak
3. TAMED 50 %
BE-TANMZOMBERLE) TFNFN20% LU EEL, BERBILI0%ET S,
@EEE-
%ﬁﬁ 12ADEDRRBENRE (PITNR)IWEZERL, SHREDSLET, RBICEFKLE-ABTEREETTHLEHIT, ILPTRHELERET,

Z0ith




Ao3—FafL 23 2 FRE 2 ®
ME A& ESRRETIVEE IA XERESRRIEII—4T125 IB(WeblAEY—47 T4 1A FH % A
HLHE BB OBX HERS [EM RERE EE BIENE (& BAI 2
FEAM WEBY—47 T4 VVDBENSRERMLEFEETERZN. V3472 FORERRICATHRENEZIZDOT S,
RERAR ¥R lGwebY—7 T4 T FiEE, BHIOCY—ILERANVTEET %,
FEER D347 FOBREIZHT 2MRAEEEZ, GHHLIICRETE S,
ERTFFAL %L

bk BEHE ER-EHROEE

[Z=aT]

1 WEBY—4 T4 kl&?
(%) |BZRFRICEEI/BERIEANLZLNISYNZY REIVY T TEALIBELTES
[Z=57] |BEOHEFRISR>TTE

2 WEBY A +D LA
[E#) |FBERICEHLILABERLEANTZOLNAYNZY, REIVYTTELLSIBEELTEL
[Z351] |BEOHEFRISR>TTE

3 BRARBWEBY—4 T4 FEEHNA5
[E#] FERRICEELABKRLENZLNAYNZY, RESY T TELLSBEEBLTEL
[Z=81] |BEOHERISH>TTE

4 |WEBR—7T4YT DBREEF—TINREICONT
[E#)] |BSRICEELERSEALZLDASYNZY . REYTFTERLSIBEELTES
[Z=81] |BEOHEFRISR>TTE

5 RRIZEMNBWEBH A FERETZDINT
[E#])] |BRZICEESLERSEALTZLASYNZIY . REYT7TEZLSBEELTE
[Z51] |BEOERISR>TTE

6 WEBH A FADEZEIZDNTD WEBLE
(%] |BRRICEEI/BERIEANLZLNISYNZY  REIVYTFTEALHIBELTES
[Z=51] |BEOHEFRISR>TTE

7 WEBH A FADEZEIZDLVTO SEO
[E#] FERRICEELABKRLEANZLNAYNZY, REVY T TELLSBEEBLTHEL
[Z351] |BEOHEFRISR>TTE

8 WEBH A ADEEIZDLVTA SNS
[E#] FEERZICEELABKRLEANZLNAYNZY, RESY T TELLSBEELTHELS
[Z=81] |BEOHEFRISR>TTE

9 WEBH A DR ZBIEL &S (Google Analytics)
(%) |BREICEEI/BERIZANLZLNISYNZY . REIV) T TELLSIBELTES
[Z=81)] |BEOEFRISR>TTE

10 BIELE=RETICETEWEBY A M2 ET S (Google Analytics)
(%) |BRERICEEI/BERIZANLZLMNSYNZY . REIV)TFTEALHIBELTES
[Z77] |BEOHERISR>TTE

11 TEDREEFETAHLD
[E#] |BRZICEHEI/BERLANLTELMASYNZY, REIVY T TELLSIBELTHELS
[Z=57] |BEOHEFRISR>TTE

12 BRENBTEEZITHESD
[E#) |FBERRICEHIABKRLAENSZLNAYNZY, RESYTTELLSIBEELTEL
[Z=87] |BEOERISH>TTE

13 HETOILEY
[B] |BSRICESRABKZEAALZLDSYNZY . REVYTFTELLSIBELTES,
[Z=81] |BEOHEFRISR>TTE

14 RENBEEZATHESQ
(%) |BREZRICEEI/BERIZANLZLMNISYNZY ., REIV) T TELLSIBELTES

" FhETHEZZESYNZY., FEHBELAZFIVIL, EMICERTEDLSHEMH

[$H|J] LTHL

15 ERIIRELTHES
[Bg] |2BHBLBELTRAFLEIE, BIZTDIF=IE5BIETS

SMmIE R /ElE E i I 7S N
1.8 & 40 % REYORNE. HIERNEE. BEEEFORK

E | 2 Brzm 30 % HEE ., SHS—. MEh. B - %5 . BUBOEE

=

® | 3 7zrzoMm 30 % FR b, BEBENEE. LERERELR— L

BE-TANMZOMBERLE) TFNFN20% LU EEL, BERBILI0%ET S,
BARIRE -
SHEE A MENE L OB LY BRRESNET B EABYET

Z0ith




LVB—FLaFLESRR 25 ;
BB 4% M- REIA 21 #*
BLHE  |IERBEF HERS |=M BEA BissE | B 3

FEEM SBEEDEBHGHBICOVTEEY 5. (EFFRBLAIL)

REAR FRABLTREIE., —BREICLELRBNH#HEZERT S,

FEER BREOERMTMBEIER T S, (SRFEIMLAL)

FERATXFRA L |RyFUbAS BEELMHR. T2 EEEELIRAmEER

Dt

B3 BREME EH - BROFEE
[ZF1] | TFARMEFATEL
1 BIROER. . BHRTE
[E#&] |FUV LR—bERET S,
[E71)] |TFRMERATEL
2 He
(%] |FIVh LR—MERET S,
[£71)] |TFAFEFATHEL
3 EHFEE. YEFES., LEER
[E#] |FUVbk, LIR—FERHET S,
[E71] |TFAFEFRATHEL
4 IhARE
[E#] |FUVb LR—ERET S,
[EFT] |TFARREFATEL
5 HRFR
[E#] |FUb LR—ERHET S,
[EFT] | TFRMEFATEL
6 BEE-BAS. FREME-FHEAS
[E#&] |FUVV LR—ERET S,
[£81] |FFRMEFRATHEL
7 ZTDMDOEEER
[£#] |FUVh LR—MERET S,
[E7T] |FFAFEFRATHEL
8 FOMDER
[E#] |FUVb LR—ERET S,
[E71] |TFARFEFRATHEL
9 BRENhEERE LS
[E#] |FUb LR—ERET S,
[EFT] | FFARMEFATEL
10 AR EEE E LR ER
[E#&] |FUVV LR—ERET S,
[EFT] | FFRFEZFATHL
11 X OHT.5IHE
[£#] |FIVVh LR—MERET S,
[E=71] |FFRMEFRATHEL
12 %
[E#] |FUVk, LIR—FERET S,
[ZE8T] |TFRAFEZRATHL
13 HER
[E#] |FUb LR—ERET S,
[EF1] |TFARFEFATEL
14 |AEiT$h-BI%2. R -KIX
[E#] |FUb LR—ERET S,
[EFT] | FFRMEFATEL
15 ETIE{EER
[E#&] |FUVVh LR—FERET S,
iR B /A A BN
- Tk, Lik—FDIRH
1. & 40 %
> EEzm 20 % HEE BEPOEE, 7J—O~OIMYEH
SO °
BREDZBIER, MR
3. TRMEDOM 30 %
BE-TAF (ZOMBRERE) TEFAEFN20%ULE L., BEZEPIL0%ET S,
BE%
- R
BEER | 2R ERREIR
FE-Z




A3—Fat)L 2§ 15588 2
£ B4 B RETIA = i
HLHE EEEAL MERY |EM BEAE |EE BIEN%E |BHER ==RivE -
FEEM BIROEBNEMEICOVWTEE TS, (&REEIMLAIL)
BEAR BIEBELTEE. —BBS IR ELRBENHSEEET S,
FEEHE ERROEBMNTMEEEBET L, (SRETIHLAIL)
FATXAL [RyFUbhh b BEERR. T2 o ELREnmmEER
B BEE ER-BROFE
[E71] [FERMEHRATEL
1 AMEENES
(%] [FUsb.LR—rZ2REET S,
[E77] [FERMEFEATEL
2 IREERA
[£#%] |[FUrh LIR—+ERET S,
[E71)] |FFAMEFRATHEL
3 HEX
[£#%] |[FUrh LR—IERET S,
[E71] [FERMEHRATEL
4 |BELHEFRBEE
(L8] |FTUrb. LR—F2IEHT S,
[E71] [FERMEHRATEL
5 HIA0¥35)
[E#]) [FUsb.LR—r2REET S,
[=71] [FERMEHEATEL
6 |BEXD
[(B#]) [FUsb.LR—+Z2REET S,
[E=77] |[FERMEFRATEL
7 |RBEXROQ
[£#%] |[FUrh LR—ERET S,
[£5]] |[FFRMEFATEL
8 |[BA#HERD
(L&) |FIrb. LR—F2IEHT S,
[E71)] [FERMEFRATEL
9 |[BEHRO
[E#]) [FUsb.LIR—+E2RHET S,
[=71] [FERMEHRATEL
10 |tRSEDRHY]
[E#]) [FUsb.LR—+2REET S,
[=71] [FERMEFEATEL
11 |BRERKD
[(E#]) [FUsb. LR—rZ2RET S,
[=77] [TFERMEFEATEL
12 |[BREXNED
(L&) |FUrb. LR—2IEHT S,
[Ea1] [FERMEHRATEL
13 |BREXEKQ
[E12)] |FIrb. LR—FE2IEHT S,
[E371)] [FERMEHRATEL
14 |BREXEKD
[E#]) [FUsb.LIR—+E2RET S,
[E71] [FERMEHEATEL
15 [BREXES
[E#.]) [FUsb.LR—rZ2RET S,
FHMEIEE/ES EON T S
i YUk, Lik—FDIRH
1.8 & 40 %
_ HER BEPOEE. 7T—I~OmYHAH
i 2. RERD 30 %
i BREDZERER, TR

3. TRARZEDH 30 %

RE-TAMZOMBERLE) EFNFN20% LU EEL, BEERBILI0%ET S,

AR
3

RER (£REHLREMR

BFE-
Z0fth




A8—FaFILEDRR 2F] 153858 2 3

B % ICTERAIA FHA il £

BELZE  |FFEDE HERS |EFM BrxAZE |EE

£ |BHEBER | BAH 1

N
3
*

FEAH  |TV/ELOFAEEL. . REMGIVEL—SERREADA LERSIEEENET S,

RERNE |TVELZEERAL. T-2ARPCERNGT -2 NEBEREZ S

FEER |HWEGANRTILEEBEL. BULBEDSRAXERRENERITDTS,

FRATHFXL [30B5RITYRAY— EXCEL 2016 (Windows10XT/S)
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Excel2016D EE &AL
Excel2016 DT

T¥ARL 3. T—RANDEH
T—EDANDFIE
BEDT—2AN
XFIDAN

THAN 3. T—RDHEE
T7AIVDREFEFRHRAH
En i
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HEH8 M. MATSUKURA HMERS| =M REAFE HE 248 g B
FEB® This course aims to have the students familiarized with the TOEIC L&R Test while covering a variety of business scenes with both casual and formal words and {
BERAE The students will build vocabularies and deepen their grammatical understandings while becoming familiar with topics dealt with in the test.

FEBE

Goals in the test scores may vary from one student to another. The average goal set for the class will be 550 out of 990 points, while the target range may vary f

ERATF X |English at Work: Book 1

& 1 BREEE

1 Unit 1: Job Interviews: Describing Experience

2 Unit 2: Socializing with Confidence: At Dinner

3 Unit 3: Communicating on the Phone: Messages

4 Reivew

5 Unit 4: Job Hunting: Companies

6 Unit 5: Business Writing: Quotations and Orders

7 Unit 6: Powerful Presentations: Reporting the News

8 Reivew

9 Unit 7: Participating in a Meeting: In the Meeting

10 |Unit 8: Introducing Companies and Products:

11 Unit 9: Company Information

12 Review

13 |Unit 10: Negotiating for Success: Discussing Price

14 Unit 11: Traveling on Business: Flying

15 |Unit 12: Solving Problems: Everyday Problems

FHMEIEE /BE B RS
1.8 8 30 % Assignment: Dictation tasks, vocabulary checks, quizzes, etc.
2. IBERD 30 % Participation: Positive engagements are expected during pair and group work.
fF Cffi (3
3. TAM D1 40 % Tests: Review quizzes after completing three units
FE-TAMZOMRELE) FETNEN20%L EEL REERBLI0%ET S,
F 22 E)The students will take a TOEIC L&R Test in January 2023.
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% TOEIC L&R I B (High) SHA % #

HEH8 M. MATSUKURA HMERS| =M REAFE HE 248 g By 1

SEHH This course aims to have the students for the TOEIC L&R Test by covering a variety of business scenes with both casual and formal words and phrases.

BERAE The students will build vocabularies and deepen their grammatical understandings while becoming familiar with topics dealt with in the test.

FEEHEZE Goals in the test scores may vary from one student to another. The average goal set for the class will be 550 out of 990 points, while the target range may vary f

{ERATFRXF |English at Work: Book 2

& 1 BREEE

1 Unit 1: Communicating on the Phone: Meeting (Re)arrangements

2 Unit 2: Introducing Companies and Products: Consumer Problems

3 Unit 3: Socializing with Confidence: lcebreaking, Do’s and Don'ts

4 Review

5 Unit 4: Job Interviews: Interview Skills

6 Unit 5: Business Writing: Advertising

7 Unit 6: Job Hunting: Looking Online

8 Review

9 Unit 7: Powerful Presentations: Pitching

10  |Unit 8: Participating in a Meeting: Wrapping Things Up

11 Unit 9: Negotiating for Success: Making a Deal

12 Review

13 |Unit 10: Traveling on Business: Trade Shows

14 Unit 11: Technology: Social Media

15 |Unit 12: Solving Pvoblems: Business Problems

HMER/HE L L
1.8 8 30 % Assignment: Dictation tasks, vocabulary checks, quizzes, etc.
2. IBERD 30 % Participation: Positive engagements are expected during pair and group work.
fF Cffi (3
3. TAM D1 40 % Tests: Review quizzes after completing three units
FE-TAMZOMRELE) FETNEN20%L EEL REERBLI0%ET S,
F 22 E)The students will take a TOEIC L&R Test in January 2023.
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3 Chap 4. BAaMNES LIz EZXS (REHE)
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6 Chap 1. BAMERRE - AN, BEEOHMBERE. BBEEBHOR YD1 —ILEEHE
7 Chap 5. #H®HE (1)
8 Chap 5. ¥(8#M%E (2)
9 Chap 6. TS¥MZ%E
10 |Chap 9. T hU—— kxR (1)
11 |Chap 9. T hU—I—FxtE (2)
12 Chap 9. TV bhU—>—FXE (3)
13 Chap 8. EEE xi%k (1)
14 Chap 8. BEEZ xt%k (2)
15 Chap 8. BEEZ xt%k (3)
FEmIER/ElES S
. EERHILDFEMEL LICEE
1. % & 70 %
B ] HERLGENMASEH
i 2. BEERY 30 %
=
% 3. TR MO 0%
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2 Chap 10 SPI 3
3 Chap 10 E4AER
4 Chap 10 CAB-GAB - EFFHH L
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10 RANBHROWED RAYA bADEER
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